VIRTUAL OFFICE SERVICE AGREEMENT

This SERVICES AGREEMENT (“Agreement”) made on 1st October 2024 between company
anme (hereinafter referred to as company name) having its office address <office address> and
<2 party name> through its <director name>, R/o — address (hereinafter referred to as
“Client™).

THE NATURE OF THE AGREEMENT

Client is interested in getting a Virtual Office Services (hereinafter referred to as the Services)
from First party at its premise located at
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SUBSCRIPTION FE

Subscription fees are payable in advance. Any dues in the subscription fees will cause the
termination of the Services on the expiration date set forth at the time of signup or payment. For
late payments, Client has to pay an additional 2% penalty every day the payment amounts due on
Subscription fees.

VIRTUAL ADDRESS

The Client may also use the address for business correspondence i.e., registration of Private Ltd.
Company / LLP & for GST Registration and mailing address. However, the Client is not
permitted to use the Virtual Address as their registered office address without getting a prior
written permission from First party. Client may use the Virtual Address for obtaining License
from Local Authority only after getting a written permission from First party.



MAIL HANDLING

Client can receive mails at the “Virtual Address”. If Client wants First party to receive
Registered mails or Certified mails at the Virtual Address, Client has to provide a round seal
with its name and virtual address and an authorization letter giving First party permission to
receive mails on behalf of Client. If Client permits us, First party will order a seal in Client’s
name and keep it in First party custody. In case Client denies seal, First party may not be
responsible for mails that are not delivered by Indian Postal Service or Private Courier
Companies due to nonexistence of seal. First party can receive up to 5 letters or packages per
month free of charge for Client. For additional letters or packages, First party will charge a
handling fee of Rs. 50 per letter / package. First party will not accept packages more than 5 Kg
of weight or 1 cubic feet size. Client can pick up the mails from the, location free of cost. First
party is not liable for any mails not collected within 30 days frog#feceipt date. Client can ask
First party to send the package / letter to its address. For that, Cli illdhave to pay for shipping
and handling fees. First party will determine the shipping fees ingoice to the Client.
If a Deposit Amount is kept by the Client, First party will deduc ing fees from it. If
there is no Deposit Amount, First party will ship the gem only aft ment of the shipping
fees.

HOURS OF OPERATION

First party is open for business from Mo 0 rday 10.00 AM to 7.00 PM IST. We are
closed on Major public holidays of Delhi. S ervi@es will be available only during business
hours.

TERMINATION OF SERV,

the expiry date unl subs@@ption is not renewed. Upon Termination of the account, the
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First party reserves the right /@ terminate the service and this agreement without notice for any
Client whose activity adversely affect First party reputation or First party’s normal
operation. First party will terminate the service if any Client found to be abusive to the First
party’s staff.

First party may terminate the service any time in case Client violates any clause in this
Agreement.

NATURE OF BUSINESS

Client has to explain its nature of business in writing on this agreement. The Client agrees with
First party not to carry on any business which could be construed illegal, defamatory, immoral,
or obscene and agrees not to use the address of First party whether directly or indirectly for any
such purpose or purposes.

If the Client changes nature of business it must notify First party in writing.



CONFLICTING BUSINESS

The Client should not directly or indirectly or though agents operate a business that competes
with First party’s business of providing serviced offices and virtual offices, shared conference
rooms and meeting rooms.

LIABILITY
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OWNERSHIP




All programs, services, processes, designs, software, technologies, trademarks, trade names,
inventions and materials comprising the Service are wholly owned by the First party and/or its
licensors and service providers except where expressly stated otherwise.

CONFERENCE & OFFICE ROOM USAGE

First party entitles Clients to hire offices, meeting rooms and conference services ("Facilities™)
on daily or hourly basis. Use of any Facilities will be subject to: Availability of the facilities;
Payment of all fees and charges incurred in reserving and/or using the facilities; and Compliance
with the terms and conditions and/or house rules from time to time applicable to the facilities.
Unless otherwise agreed in writing, settlement of all fees and charges incurred in reserving
and/or using the facilities is to be made by Client prior to use and shall not be considered
guaranteed until written confirmation has been provided to Client.
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<Client name> Registered Office Address is:
<office address>
Rental Charges:

THIS IS A FORMAL AGREEMENT ON FIRST PARTY’S TERMS AND CONDITIONS.
THIS IS NOT A LEASE OR DEED OR CAN NOT BE USED AS LEASE AGREEMENT.
| AGREE TO THE ABOVE TERMS AND CONDITIONS.

For Client:



SIGNALUIE & ...ttt
NAME & o
Designation/Title & ..o
Date Of SigN & oo e

WINTNESS 1
Name: -

Address: -

Mobile Number: -
Aadhar No.: -
Signature: -

WINTNESS 2
Name: -

Address: -
Mobile Number: -
Aadhar No.: -
Signature: -

ANNEXURE -1
Client to describe about its nature of Busingss t
in connection with this Agreement (in appr

lanning to conduct at the Virtual Office
ds):






