OFFICE SPACE SERVICE AGREEMENT

This SERVICES AGREEMENT (“Agreement”) made on Ist October 2024 between
company name (hereinafter referred to as company name) having its office address <office
address> and <2" party name> through its <director name>, R/o — address (hereinafter
referred to as “Client”).

THE NATURE OF THE AGREEMENT

Client is interested in getting a Virtual Office Services (hereinafter referr
from First party at its premise located at

as the Services)

ptance without modification, of the
terms and conditions, contained in this ient’s use of the Service constitutes its
agreement to the terms and conditions reement. Each person that uses the
Service, or enters into a contract, in writi ehalf of its employer or other third
party, represents that such pe 48, author cept these terms on its employer's or on
third party's behalf. Unless ex se, the Terms of Service will govern the
use of any new features that aug the current Services, including the release of

new resources and s . In the of any violation of these terms, First party reserves

in advance. Any dues in the subscription fees will cause the
s on the expiration date set forth at the time of signup or payment.
For late paymegts, Cl##t has to pay an additional 2% penalty every day the payment amounts

OFFICE ADDRESS

The Client may also use the address for business correspondence i.e., registration of Private
Ltd. Company / LLP & for GST Registration and mailing address. However, the Client is not
permitted to use the Virtual Address as their registered office address without getting a prior
written permission from First party. Client may use the Virtual Address for obtaining License
from Local Authority only after getting a written permission from First party.

MAIL HANDLING




Client can receive mails at the “Office space Address”. If Client wants First party to receive
Registered mails or Certified mails at the office Address, Client has to provide a round seal
with its name and office address and an authorization letter giving First party permission to
receive mails on behalf of Client. If Client permits us, First party will order a seal in Client’s
name and keep it in First party custody. In case Client denies seal, First party may not be
responsible for mails that are not delivered by Indian Postal Service or Private Courier
Companies due to nonexistence of seal. First party can receive up to 5 letters or packages per
month free of charge for Client. For additional letters or packages, First party will charge a
handling fee of Rs. 50 per letter / package. First party will not accept packages more than 5
Kg of weight or 1 cubic feet size. Client can pick up the mails from the location free of cost.
First party is not liable for any mails not collected within 30 days from receipt date. Client

Shipping fees from it. If there is no Deposit Amount, First party i item only after
payment of the shipping fees.

MAIL ADDRESS - TERMS OF USAGE

The Lessee/Client is permitted to use the Off i correspondence

purposes provided the Lessee/Client bears th pliance with all the
necessary provisions of the official commug al deliveries. However,
this address shall not be used for businesg reg ade licenses, GST registration, bank
account opening, or as the primary regi

The Lessee/Client is not permitted to av. ility, whether relating to any loans or

any other forms of credit line, on this add

ess to obtain any Import-Export licenses..

Client may decide to terminate the service any time. Service will be automatically terminated
on the expiry date unless the subscription is not renewed. Upon Termination of the account,
the Client must cease to use the Office Address on the above-mentioned services. First party
deserves the right to take action against those who found in breach of this requirement.

First party reserves the right to terminate the service and this agreement without notice for
any Client whose activity might adversely affect First party reputation or First party’s normal
operation. First party will terminate the service if any Client found to be abusive to the First
party’s staff.

First party may terminate the service any time in case Client violates any clause in this
Agreement.



NATURE OF BUSINESS

Client has to explain its nature of business in writing on this agreement. The Client agrees
with First party not to carry on any business which could be construed illegal, defamatory,
immoral, or obscene and agrees not to use the address of First party whether directly or
indirectly for any such purpose or purposes.

If the Client changes nature of business it must notify First party in writing.

CONFLICTING BUSINESS

The Client should not directly or indirectly or though a
with First party’s business of providing serviced off
conference rooms and meeting rooms.

and offices dddress, shared

LIABILITY

First party will not be liable for any lo
a Service as a result of any Software Gli

a result of First party failure to provide
I breakdown, Strike, Loss of electric

, in the course of obtaining or using the Services, come into
nfidential and proprietary business information of ("Confidential

thereafter: (a) t shall provide, at a minimum, the care to avoid disclosure of
unauthorized use of Confidential Information as is provided with respect to Client's own
similar information, but in no event less than a reasonable standard of care; (b) Client will use
Confidential Information solely for the purposes of this Agreement; and (c) Client will not
disclose Confidential Information to any third party without the express prior written consent
of First party. Similarly, First party recognizes that it may, in the course of obtaining or using
the Services, come into possession of or learn confidential and proprietary business
information of ("Confidential Information") about Client. First party agrees that during the
Term of this Agreement and thereafter First party shall provide, at a minimum, the care to
avoid disclosure of unauthorized use of Confidential Information of Client. If First party
transfers its business or any business segment that provides services to Client, First party is
authorized to transfer all user information to First party's successor.



OWNERSHIP

All programs, services, processes, designs, software, technologies, trademarks, trade names,
inventions and materials comprising the Service are wholly owned by the First party and/or
its licensors and service providers except where expressly stated otherwise.

CONFERENCE & OFFICE ROOM USAGE

First party entitles Clients to hire offices, meeting rooms and conference services
("Facilities") on daily or hourly basis. Use of any Facilities will be subject to: Availability of
the facilities; Payment of all fees and charges incurred in reserving and/ ing the facilities;
and Compliance with the terms and conditions and/or house ru rom time to time

applicable to the facilities. Unless otherwise agreed in writing, all fees and
charges incurred in reserving and/or using the facilities is to be nt prior to use
and shall not be considered guaranteed until written confirmation has lient
DAMAGES WAIVER

Client hereby authorizes First party to charge 4 : ion fees and any

applicable variable fees including fees incurred

damage to any part of the building or
licensee or occupant of the building.

disturb the quiet enjoyment of any
WPreserved time, the meeting space
you first occupied it, normal wear and
tear excepted and we may app case of any damage to the facilities. We

inder your control to the extent of such loss or damages covered
y any insurance policy.

<Client name>

Registered Office Address is:
<office address>

DESK NO.-

Rental Charges:

The same amount will have to be paid again for next year's run.



THIS IS A FORMAL AGREEMENT ON FIRST PARTY’S TERMS AND CONDITIONS.
THIS IS NOT A LEASE OR DEED OR CAN NOT BE USED AS LEASE AGREEMENT.
I AGREE TO THE ABOVE TERMS AND CONDITIONS.

For Client:

SIgNATUIE & L.ttt e

NAMIE & o
Designation/Title © .....ooeii e,
Date Of Sign & .o

WINTNESS 1
Name: -

Address: -
Mobile Number: -
Aadhar No.: -
Signature: -

WINTNESS 2
Name: -

Address: -
Mobile Number: -
Aadhar No.: -
Signature: -

ANNEXURE - 1
Client to describe about its na that’'it is planning to conduct at the Virtual

rox. 200 words):






