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Service Contract

Parties:
1. Date Day of , 2025
2. Parties SMARTWORKS COWORKING SPACES LIMITED, having its registered office

at New
Delhi- 110019, represented by [Full Name], [designation] authorized by a Board
Resolution/Letter of Authority dated [ ] hereinafter referred to as “Smartworks”
(which expression shall unless repugnant to the subject or context be deemed to mean
and includes it successors in interest, agents and assigns) ;

AND

[Enter Client Name] N No. ,

represented

having its registered office 3
by [Full Name], [desig
referred to as "'Clien Pxpression” shall unless repugnant to the subject or

context be deem d includes it successors in interest, successors in office
and agents);

“Parties.”

Commercial Terms:

1. Business Centre [ Business Centre Name and Address].

2. Allocated Closet Designated closet / cubicle, as the case may be, bearingno. _ ,onthe ___ floor of
the Business Centre, access of which shall be provided upon prior written intimation.

3. Membership ID

4. Commencement Date [Dd/mm/yyyy]

5. Duration __Months from the Commencement Date

6. Fixed Payment Rs. /- (Rupees only) plus all applicable taxes thereon, payable by the
Client, in advance, upon execution of this Contract.

7. Business Hours [8:00 am] to [8:00 pm] (Monday to Friday), excluding:

a) Public Holidays and,

b) 1 (one) day per annum for Preventive Planned Maintenance wherein the Business

Centre shall be in entire shut down mode.
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8. Courier Forwarding 1. The Client shall be liable to collect its couriers/documents received from
Facility the Business Centre within 10 days.

2. Anycharges including forwarding of the courier and otherwise in respect
of courier services shall be borne by the Client.
3. Smartworks shall not be responsible for the contents, receipt or delay of

any post and courier services.

1. TERMS AND CONDITIONS GOVERNING THE SERVICES OBTAINED BY CLIENT:

1. Rights granted to the Client:

1.

The Client shall be entitled to use the Allocated Closet for the following purposes (Please tick the intended purpose):

O GST Registration Facility

Brief Description: The Client is permitted to use the Allocated @oset for business purposes and business

ompliance with all the necessary
all not be used for business

e inform Smartworks and submit a certified copy thereof
and shall before the expiry of the Service Contra i ate all the authorities that it has shifted its office from the
submit the proof thereof to Smartworks. S ves 1he right to take action against the Client if the Client is found
in breach of this clause

The Client bears the resp lianc€ with all the necessary provisions of all relevant laws. The Client shall not,
whether indirectly or ocated Closet, to avail any credit facilities or other credit lines, to purchase, rent or
lease any vehicles, in -fuel (electric) vehicles or to obtain any import-export licenses.
The Client shall be entitle enjoy Services obtained from Smartworks during the entire period of subsistence of this
Contract, subject to payment of the Fixed Payments and also subject to adherence and fulfilment of its obligations hereunder

as also strictly following and complying with the user rules and regulations framed from time to time.

2. Payments of Charges:

1.
2.

The Client shall be required to make payment in advance for the entire Duration of the Contract.

Subject to applicability, Client shall furnish the tax deduction certificates on a quarterly basis to Smartworks, at the rate
applicable to Smartworks. Failure to deposit Tax Deducted at Source (TDS) or any other similar deductions by the Client or
excess deduction or failure to furnish such certificate shall amount to non-payment of Charges and Smartworks shall be
entitled to invoke the Consequences of Non- Payment.

3. Consequences of Non-Payment

1. Smartworks reserves the right to withhold services (including for the avoidance of doubt, denying the Client access to the
Allocated Closet and revoking all consents for using the address of the Business Centre as their registered address) while there
are any outstanding fees and/or interest or the Client is in breach of this Contract, without requiring to first terminate the
Contract.
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2.

In case of default in payment of charges or any part thereof within the due dates, the Client shall be liable to pay interest @
1.5% p.m. or part thereof, computed from the month for which the same is due and compounded for each month of non-

payment until actual payments.

4. Obligations of the Client:

1.

10.

11.

12.

The Client shall be required to obtain services strictly in compliance of the applicable laws and violation of the same shall
deem to be material breach by the Client.

The Client shall not carry on any business which could be construed as illegal, defamatory, immoral or obscene and agrees to
not use the address of the Business Centre, whether directly or indirectly, for any such purpose or purposes.

The Client shall not use the Allocated Closet or any part of the Business Centre for operating or participating in chit funds,
Ponzi schemes, unregistered or registered cooperatives, activities involving GST evasion or fraud, money laundering,
accepting money deposits, or engaging in any other activity that is prohibited under applicable laws or regulations or
otherwise.

The Client shall be held responsible and shall be liable towards Smartworks for any disruption or disturbance of business at

the Business Centre caused on account of activities conducted by the Client, its oyee (s) and affiliate.

any other Client, or any equipment,

government authority in its business; (ii) all other applicable taxe i i arges being made applicable to the
instant transaction; (iii) payment of any utilities or other
consent of Smartworks)

Client must at all times comply with all applicabl val and regulations in the conduct of its business in relation to

this Contract.

Client shall not use the trademark/s, go

ient hereby indemnifies and assures to keep Smartworks indemnified,
d arising out of any breach of the terms of this Contract by the Client.

the Allocated Closet are of restricted or no access for the Client and Client shall
the Allocated Closet Client shall be fully responsible for ensuring that the privacy of
other occupiers of the Cow, ace is not breached by Client or any of its employees or visitors

All taxes, duties, stamp charges and other expenses arising out of or relating to the execution of this Contract (including those
assessed subsequently) shall be borne and payable by the Client, for executing this Contract.

Client shall be solely responsible and liable for any good(s) stored at the Allocated Closet.

5. Rights/ Obligations of Smartworks:

1.

Smartworks or its past, present and future officers employees individually shall not be liable for any special, incidental,
indirect, punitive and consequential damages (including, but not limited to damages for loss of profits, loss of confidential or
other information, business interruption, personal injury, loss of privacy, failure to meet any duty or otherwise under or in
connection with any provision of this Contract).

The liability of Smartworks, either to the Client or any other claimant or for any other reason or condition whatsoever, shall
under no circumstances exceed a sum equivalent to the Fixed Payments payable by the Client in the preceding last 3 Months
from such liability arising.

Smartworks shall have a right of access to the Allocated Closet, with or without notice to the Client, for the purposes of safety,
cleaning, repairs, maintenance, in case of emergency or for any other purposes. Smartworks shall be entitled to shift the
Allocated Closet to another location within the same Business Centre.
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6. Termination:

1. If either Party does not intend to continue with the Contract, then, the Party not intending to continue shall serve a 30 days’
notice in writing to the Other Party.

2. In case of material breach by Client, Smartworks shall be entitled to terminate this Contract forthwith.

3. In case the Client is declared insolvent or bankrupt, then this Contract shall be deemed to have automatically ended on the
preceding day of order of admission of insolvency or bankruptcy proceedings without any formal notice being required to be
given by either Party and all dues, claims arising out of the contract shall be claimed by Smartworks in accordance with law.

4. This Contract shall stand terminated by efflux of time on expiry of the Duration.

On or before termination of this Contract, Client must complete the exit formalities i.e. Payment of all dues, Complete removal
of all goods, properties and present documents showing removal of the Business Centre address from the records of all

statutory and other authorities (collectively as “Exit Formalities™).

7. Miscellaneous:

1. All previous correspondences, emails, agreements, understandings, writings, co ments, LOA / LOI etc. stand superseded
with this Contract.

greement shall be written in
properly addressed as follows:

2. Any notices, requests, demands or other communication required to be s
English and shall be sent by courier or Post and transmitted by electronic mail

(A)If to the Client to:

Name -
Address 1B
Contact No. 1B
Email ID 1B

(B)If to Smartworks to:

Name king Spaces Limited
Address
Email ID %o0.in and legalteam@sworks.co.in

or upon such other persons or address(s notify in writing, but no such change of address shall be deemed to be

given effect until the other partyteceives h

8. Dispute Resolution:

The Courts at .................... shall have exclusive jurisdiction to deal with any disputes between the Parties.

For Smartworks Coworking Spaces Limited

Name

Designation

Date of Board Resolution/Letter of Authority

Company Stamp, Date & Signature
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For [Name of Client]

Name

Designation

Date of Board Resolution

Company Stamp, Date & Signature

List of Document required:

1)
2)
3)
4)
5)

Address Proof of Client

Board resolution in case of Company and Letter of authority in case of other entity

Photo ID and address proof of signatory

Certificate of Incorporation in case of Company

Business License
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