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Proprietary & Confidential



CONTRACT

	1. [bookmark: _cp_change_51]
	Execution Date
	…………….

	2. 
	Place
	Noida, Uttar Pradesh

	3. 
	Parties















	M/s. OFIS SPACES PRIVATE LIMITED, having its registered office at Unit 1111, Tower A, The Ithum, Sector 62, Noida, UP - 201301 represented by Mahender Adhikari authorized by a Board Resolution dated 1st  Oct 2022 hereinafter referred to as "Ofis Square" (which expression shall unless repugnant to the subject or context be deemed to mean and includes it successors in interest, agents and assigns);
AND

	4. 
	
	……………………. (CIN/LLPIN:-), having its registered office at ……………………………. represented by ……………….. authorized by a Board Resolution dated ……………….hereinafter referred to as "Client" (which expression shall unless repugnant to the subject or context be deemed to mean and includes it successors in interest, successors in office and agents);
Client is engaged in business of ………..
The Client and Ofis Square in their individual context shall be referred to as “Party” and collectively as “Parties”.

	5. 
	Coworking Space
	Fourth Floor, Ofis Spaces Pvt. Ltd.Block-1, Vatika Business Park, Sector-49,Sohna Road, Gurugram, Gurugram, Haryana,122018

	6. 
	Allocated Seats
	Designated office space on the Coworking Space comprising of:
· ………………

	7. 
	Commencement Date
	…………

	8. 
	Duration
	_........_ Months from the Commencement Date 

	9. 
	Committed Fixed Charges
	Rs./-  (Rupees ………………… Only) per annum + all applicable taxes thereon, on and from the Commencement Date.

	10. 
	Interest Free Refundable Security Deposit (“IFRSD”)
	Total Interest Free Refundable Security Deposit amounting to Rs. 2000/- (Rupees Two Thousand Only) may be deposited by the Client on or before the execution of this Contract if the Client is interested to use the “Courier Forwarding Facility”. The amount will be kept separately from Fixed Payment. This is an optional service. 

	11. 
	Legal expenses
	Rs 1,200/-(Rupees Twelve Hundred only)+ all applicable taxes thereon as legal expense for executing the agreement. 
An additional Rs 800/-(Rupees Eight Hundred Only)+ all applicable taxes thereon  shall be charged if the Client requires executed copy of the agreement.

	12. 
	Escalation 
	_10_% on the last paid Fixed Payment post expiry of every 12 months from the Commencement Date

	13. 
	Renewal
	Automatic for a period of 12 months on same terms and conditions, with applicable escalation, unless intention to end is intimated 1 months prior to the date of expiry. 

	14. 
	Fully Serviced Business Hours
	10:00 am to 7:00 pm; Monday to Friday, excluding  public holidays and 1 (one) day per annum for Preventive Planned Maintenance.

	15. 
	Notice Period
	1 Month prior to expiry of the Agreement 

	16. 
	Mail Handling Service
	1. The Client can receive registered and certified mail at the premises.
2. Ofis Square will receive up to 10 letters or packages per month free of charge for the Client. For additional letters or packages, Ofis Square will charge a handling fee of Rs.10 per letter / package.
3. Ofis Square will not accept packages more than 5 Kg of weight or 1 cubic feet size.
4. The Client can pick up the mails from the location free of cost.
5. Ofis Square shall not liable for any mail not collected within 30 days from the date of receipt-date of the package at the Premise.
6. Client can ask Ofis Square to send the package / letter to its physical address. For that, Client will have to pay for shipping and handling fees. Ofis Square will determine the shipping fees and send an invoice to the Client. If the Deposit Amount is paid by the Client, Ofis Square will deduct the shipping fees from it. If there is no Deposit Amount, Ofis Square will ship the item only after payment of the shipping fees.

	17. 
	Ownership
	All programs, services, processes, designs, software, technologies, trademarks, trade names, inventions and materials comprising the Services are wholly owned by Ofis Square and/or its licensors and service providers except where expressly stated otherwise. This is not a lease document. Client agrees that the Client is not the owner of any phone number assigned to them by Ofis Square. Upon termination of account for any reason, such number may be re-assigned to another client.

	18. [bookmark: _cp_change_29]
	Pay as you Go Services 
	1. Print out and Scanning charges:
a. Rs.3 for A4 and Rs. 5 for A3 per black & white page
b. Rs. 3 per page for document scanning.
2.  Additional access card charges: Rs. 500 per access card.
3. Courier Charges: On actuals depending on concierge rates
4. Charges as prescribed and published from time to time.
Note: The above mentioned charges shall be exclusive of all applicable taxes. 



The attached Terms and Conditions are integral part of this coversheet and form one document (“Contract”).


For OFIS SPACES PRIVATE LIMITED
	Name
	Mahender Adhikari

	Designation
	Authorised Signatory

	Date of Board Resolution
	1st  Oct 2022

	Company Stamp, Date and Signature
	




[bookmark: _cp_change_63]For Client
	Name
	………..

	Designation
	………..

	Date of Board Resolution
	………..

	[bookmark: _cp_change_74]Company Stamp, Date and Signature
	



List of Document required:
1) Address Proof of client
2) Board resolution in case of Company and Letter of authority in case of other
3) Photo ID and address proof of signatory(Aadahaar and PAN)
4) Certificate of Incorporation in case of Company
5) Business License:-GST  Certificate
6) TAN Certificate
7) GST Certificate
8) PAN Card
9) AOA
10) MOA


Client

Ofis Square
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